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KOJIEKC

ATUKU U CITY’KEOHOTO MOBEICHUSI PAOOTHUKOB
rOCYJapCTBEHHOTO aBTOHOMHOT'O YUPEXKJICHHs 3/ipaBooxpaneHus «O0IacTHOM anTeuHbIi CKIIaI)

. O01IHMe moJ10KeHus

1.1. Kogekce 3TUKM U CiTy)eOHOro MoBeAeHHS] pa0OTHUKOB TOCYAapPCTBEHHOTO
aBTOHOMHOI'O yUpexXJieHUs 3/ipaBooxpaHeHusi «O0IacTHON anTeuHbIN CKiIany (manee
- VYupexnenue) pa3zpaboTaH B COOTBETCTBHUM C MOJOXKEHUSAMH MeToau4ecKux
peKOMEeHIalui MO0 pa3pabOTKe U MPUHATHIO Y UPEKICHUEM MEP IO MPEAYIPEKACHUIO
U TPOTHBOJCUCTBHIO KOPPYIIIHH, YTBEPKACHHBIX MUHHUCTEPCTBOM Tpylda U
counasibHoM 3amuThl PO 08 HOAOps 2013 T.

1.2. Hacrosammuii Koaekc ycraHaBinMBaeT oOOIIME IpaBWjia U CTaHAAPTHI
MOBEICHUS paOOTHUKOB YUPEXKICHUS, 3aTPAruBAIOIINX STUKY JEIOBBIX OTHOIICHUH U
HanpaBlICHHBIX Ha (OpPMHUpPOBAHUE HSTUYHOTO, JOOPOCOBECTHOTO TMOBEACHUS
paOOTHUKOB U YUPEKACHUS B LIETIOM.

1.3. Hacrosimmiit Kojexkc npusBaH MOBBICUTH 3(P(HEKTUBHOCTH BBITIOJHEHHUS
paboTHUKAMU YUpEexKACHUS CBOUX JOJDKHOCTHBIX O0S3aHHOCTEH, a TakKe:

- CIY)KUT OCHOBOW (hOpPMHPOBAHHUSA JOJKHOM MOpasivd, MpodhecCuOHaATHLHOM
YECTH U CITY>KEOHOTO ATUKETa pabOTHUKOB;

- OPUEHTUPYET PaOOTHUKOB B CUTYyAIUSX KOH(MIUKTa UHTEPECOB U ITUIECKOM
HEOTPEIEIEHHOCTH WX UHBIX OOCTOATEILCTB HPABCTBEHHOTO BHIOOPA;

- CIIOCOOCTBYET BBIPAOOTKE MOTPEOHOCTH COOMIOICHHUS MpodeccuoHaIbHO-
THYECKUX HOPM TOBECHHS,

- BBICTYMaeT KaK MHCTUTYT OOIIECTBEHHOTO CO3HAHWS W HPABCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJISL.

1.4. JleuctBue Hacrosamero Kopekca pacmpocTpaHseTcs Ha BCEX JIMII,
SBJITFOIIMXCS PAOOTHUKAMU YUPEXKACHUS M HAXOMSIIUXCA C HEH B TPYIOBBIX
OTHOIIICHUSX, BHE 3aBUCUMOCTH OT 3aHMMAE€MON JOJDKHOCTH W BBITIOJHSIEMBIX
GbyHKIHiA.

1.5. 3nanume wu coOmioeHne paOOTHUKAMHU YUPEKICHUS TOJOKCHUN
Hactosimero Kojekca sBIsSieTCS OJHUM W3 KPUTEPUEB OIEHKM KadyecTBa WX
npo(hecCHOHATBHOM NESTENBHOCTH U TPYAOBON AUCUHUIUINHBI.

1.6. Coneprxanue nojoxxeHul HacTosero Kojgekca 10BOIUTCS 10 CBEACHUS
BCEX PaOOTHUKOB YUpPEKICHUS.

Il. O6mue NnpUHIMIIBI M NPABUJIA MOBeICHUS PA0OTHUKOB Y Ype:KIeHUs:

2.1. Bce pabotHuku YupexaeHus 00s13aHbl CIEAOBATh CICAYIOIIMM OOITUM
MIPUHIIAIIAM U TIpaBUJIaM MOBEICHUS:
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- COOJIIO/IEHHE BBICOKUX ATHUECKUX CTaHJAPTOB MMOBEJICHUS;

- IOAIepKaHUE BBICOKMX CTaHJAPTOB NMPOPECCUOHAIBHON JeATEIbHOCTH;

- CJIeZIOBaHME JIYYIIUM MPAKTUKAM KOPIOPATUBHOTO YIIPABJICHHUS;

- CO3JIaHKE U ToJJIepKaHne aTMoc(hephl T0BEpHUs U B3AMMHOTO YBa)KECHUS,;

- cIIeZI0OBaHUE MPUHIIUITY JOOPOCOBECTHON KOHKYPEHIIUY;

- cIIeZI0OBaHKE MPUHIIUITY COLIMAIbHON OTBETCTBEHHOCTH YUPEXKICHUS;

- COOITI0/ICHIE 3aKOHHOCTH M MIPUHSTHIX Ha ce0s TOTOBOPHBIX 0053aTEIbCTB;

- COOJIOJIEHNE MPUHIUIIOB OOBEKTUBHOCTH W YECTHOCTH MPHU MPUHATUU
KAaJIPOBBIX PEIICHUM.

2.2. PaGoTHHKHU YUpekaeHUs 00sS3aHbI:

- coOnroJlaTh JIEMCTBYIOIIME HOPMATUBHO-TIPABOBBIE aKThl Poccuiickoi
®enepanuu u OpeHOyprckoi 001acT, HE AOMYCKAaTh HAPYIICHUE 3aKOHOB M MHBIX
HOPMATHBHO-TIPABOBbIX ~AKTOB MCXOAS W3 MOJMTHYECKOW, 3KOHOMHYECKOU
1eJ1€c000pa3HOCTHU JTUO0 110 UHBIM MOTHBAM;

- OCYLIECTBJIATH CBOK JICATEJIIBHOCTH B IMpPEAENax MPeJOCTABICHHBIX
MMOJTHOMOYHI;

- UCHOJHATH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO UM HAa BBICOKOM
npodeCCHOHAILBHOM YpOBHE B Ieisix obecrnedeHus dS(PGheKTUBHOW pabOThI
YupexneHus;

- OCYIIECTBJIATH CBOK MPOQPECCHOHAIBHYIO JEATEIbHOCTh B IMpeaesiax
IpeaIMETa U LeIeH AeSITeIbHOCTU Y UpEKACHUS;

- IPY UCTIOJTHEHUH JTOJKHOCTHBIX 00s3aHHOCTEM HE OKa3bIBATh IPEANOYTEHUS
KaKUM-JTH00 MPO(PECCHOHATIBHBIM WJIU COLIMAIIbHBIM TPYINaM U Y UpEKIEHUEM, OBbITh
HE3aBUCUMBIMU OT BIUSIHUS OTACIBHBIX TPakIaH, MPOPEeCCUOHAIBHBIX WM
COIMAJILHBIX TPYMI U OpTraHU3allnii;

- WCKJIIOYaThb [JEHUCTBUS, CBSI3aHHBIE C BJIMSHUEM KaKHX-TUOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) U  WHBIX  HMHTEPECOB,  MPEMSITCTBYIOIINX
10OPOCOBECTHOMY HUCIIOJIHEHUIO UMU JOKHOCTHBIX 00sI3aHHOCTEH;

- cobmonaTh cinyxke0Hyt0, MpodecCHOHATBHYIO 3TUKY U TpaBUja JIeIOBOTO
NIOBECHMUS;

- TIPOSIBJISITh KOPPEKTHOCTh M BHHMAaHHUE IO OTHOIICHUIO K KIUEHTAM U
KOHTpAareHTam Y YpeKJICHHUS;

- BO3JIEPKUBATHCA OT IMOBEJEHUS, KOTOPOE MOIJIO Obl BbI3BaThb COMHEHHE B
100POCOBECTHOM HCIIOTHEHUH pPaOOTHUKAMU JOJIKHOCTHBIX OOS3aHHOCTEH, a TaKKe
n30eraTh KOH(PJIUKTHBIX CUTYyalMil, CHOCOOHBIX HAHECTU yHIEpO UX pEemyTaluH WU
ABTOPUTETY Y UPEKICHUS,

- IPUHUMATH ITPEYCMOTPEHHBIE 3aKOHOAATENICTBOM Poccuiickor Penepannu
Y BHYTPEHHUMHU JOKYMEHTAMH Y UpEKIACHUS MEPhl K HEAOMYIIIEHUIO BO3HUKHOBEHUSI
KOH(JIMKTa UHTEPECOB U YPETYIUPOBAHUIO BO3HUKIIETO KOH(PIMKTA HUHTEPECOB;

- BO3JCPKUBATHCS OT MYOJUYHBIX BBICKA3bIBAHWUHN, CYKIICHUW W OIICHOK
JESTENIbHOCTH YUPEXKIEHUs, €CIM 3TO HE BXOJIUT B JIOJDKHOCTHBIE OO0S3aHHOCTHU
pabOTHUKOB;

- TIOCTOSIHHO CTPEMHTHCSI K 00€CIeUeHNI0 KaKk MOKHO Oosiee 3heKTHBHOTO
pacmnopspKeHUs pecypcaMu, HaXOASIUMUCA B c(epe UX OTBETCTBEHHOCTH.
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2.3. PaboTtHuku 00si3aHbl NPUHUMATh COOTBETCTBYIOIIME MEpHI IO
oOecrieyeHnt0  0€30MacCHOCTH M KOH(MUIEHUMATBbHOCTH  WH(OpManuu, 3a
HECaHKIIMOHUPOBAHHOE pAa3IJIallleHue KOTOPOW OHU HECYT OTBETCTBEHHOCTh W/WIIU
KOTOpas CTajla U3BECTHA UM B CBSI3H C UCIIOTHEHUEM JOJIKHOCTHBIX 00S3aHHOCTEH.

2.4. IlponBukeHre paOOTHUKOB YUPEKIEHUS HA BBIIIECTOSALYIO TOHKHOCTD
JOJKHO OCYIIECTBIISITHCS TOJBKO UCXO/IS U3 JIETIOBBIX KaueCTB PaOOTHUKOB.

2.5. B VYupexnaenus [nedcTByeT 3ampeT Ha paboTy B YupexaeHHs
POJICTBEHHHKOB Ha YCIIOBUHU UX MPSIMOUN TTOTYNHEHHOCTH JAPYT IPYTY.

[Tox poncTBeHHMKamMu B HacTosmeM Komekce MOHUMAIOTCS: CyNpyTH, IETH,
Opaths, CECTPbI, POJUTEINH.

2.6. PaboTHUKH, 3aHMMAIOIIME PYKOBOIAIIME IOJDKHOCTH B YUpPEXIEHUS,
00s13aHBbI:

a) TIPUHUMATh MEPHI 0 TMPEIOTBPAIICHUIO W ypPEryJIupOBaHUIO KOH(IHMKTA
UHTEPECOB;

0) MpUHUMATH MEPHI 110 MPEIYIPEKICHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM  TIOBEJACHHEM TOJaBaTh IMpPUMEP  YECTHOCTH,
OecpUCTPaCTHOCTH U CIIPABEIMBOCTH;

r) crnocoOCcTBOBaTh  (POPMUPOBAHUIO  OJArONPHUSATHOTO  MOpPaIbHO-
MICUXOJIOTUYECKOT0 KIIUMATa B KOJIJICKTUBE;

1) B OTHONICHHSIX C TIOTYMHEHHBIMU MPOSIBIIATH BRICOKYIO TPEOOBATEIHPHOCTD,
NPUHIIMIHATBHOCTh, HO  OJHOBPEMEHHO  HE  JIONMyCKaTh  BBICOKOMEPHS,
MPEHEOPEKUTETPHOTO TOHA, TPYyOOCTH, HEKOPPEKTHBIX W  OCKOPOUTEITHHBIX
3aMe4YaHui, HeOOOCHOBAHHBIX MPETEH3UM U OOBUHEHUI;

€) YCTaHABIHMBATh CIPABEIJIMBYIO, PAaBHOMEPHYIO CIY)KEOHYIO Harpy3Ky
MOTYMHEHHBIX, HE JOMYCKAaTh JUCKPUMHUHAIUKA TYTEM MPEIOCTaBICHUS OTIACITHHBIM
pabOTHHUKAM HE3aCTy>KCHHBIX OJlar ¥ MPUBUJICTHHA.

2.7. Buemnuii Bujg pabOTHUKOB YUpPEKIEHUS TMPU HCIOTHEHUH HWMHU
JOJDKHOCTHBIX 00SI3aHHOCTEHN JIOJIKEH COOTBETCTBOBAThH OOIICTIPUHSATOMY JECIIOBOMY
CTWJIIO, KOTOPBI OTJIWYAIOT O(PUIIMATBHOCTD, CIEPKAHHOCTb, TPATUIIMOHHOCTD,
aKKypaTHOCTb.

1. PekomenaarenbHble 3THUECKHE TPABWJIA TTOBEIeHHsI PA0OOTHUKOB

3.1. HcnonHsisi cBOM TPYyNOBbIE OOSI3aHHOCTH BCE PAOOTHUKU YUpEKICHUS
JIOJKHBI BO3ACPKUBATHCS OT:

a) 11000ro BUIAa BHICKA3bIBAaHUI U IEUCTBUI JUCKPUMUHALIMOHHOTO Xapakrepa
o0 TpHU3HAKaM II0JIa, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, TPAKIAHCTBA,
COLIMAJIbHOTO, UMYIIECTBEHHOTO WJIM CEMEWHOTO TOJOXKEHUS, MOJUTHYECKUX WU
PENUTHO3HBIX MPEATIOYTCHU;

0) MFOOBIX JIMYHBIX U (PUHAHCOBBIX CBS3€H, KOTOPHIE MOTYT OBITH PAaCIICHEHBI
KaK OKa3aHHUE MTOKPOBUTEIHCTBA KAKUM ObI TO HU OBLIO JIUIIAM B IIEJISIX MPUOOPETEHUS
UMHU TpaB, 0OCBOOOKICHHSI OT 00513aHHOCTEN MJIM OTBETCTBEHHOCTH;

B) MOCTYNKOB, KOTOpPbIE MOIJIM OBl BBI3BaTh COMHEHHE B OOBEKTUBHOM
UCTIIOJTHEHUH PaOOTHUKAMU CIIYy>KEOHBIX 00S3aHHOCTEH;



I') TpyOOCTH, HELIEH3YPHOW peuM, MPOSIBICHUN MPEHEOPEKUTEIBHOTO TOHA,
3aHOCUMBOCTH, TPEAB3ITHIX 3aMeYaHUW, TIPEABSABICHUS HEMPABOMEPHBIX W
HEe3aCTy>KCHHBIX OOBUHECHMUIA;

) YIrpo3, OCKOPOWUTENbHBIX BBIPOKCHUN WJIM  PEIUIMK, JeHCTBUH,
MPENATCTBYIONIUX HOPMaJIbHOMY OOIICHUIO WJIM MPOBOIUPYIONIUX MPOTUBOMPABHOE
IIOBEJICHHE;

€) MPUHATHS MHIIH, KYPEHHS BO BpeMsl CITy)KEOHBIX COBEIaHUH, Oecel, HHOTO
CITy’K€OHOTO OOIICHHSI C KIIMEHTAMH M KOHTpAareHTaMu Y UYpexKICHUsI.

3.2. PaboTHUKYM TIpU3BaHbI CIIOCOOCTBOBATH CBOMM CIIYKEOHBIM MOBEJICHUEM
YCTAHOBJICHUIO B KOJIJIEKTUBE JICJIOBBIX B3aWMMOOTHOIIEHUW M KOHCTPYKTHUBHOTO

COTPYJHUYECTBA JIPYT C IPYTOM.
V. OTBeTCTBEHHOCTH

4.1. Hapymennem Konekca nmpusHaeTcs HEBBIIOJTHEHHE WIIM HEHAJJISKaIIee
BBITIOJTHEHHE PAOOTHHKOM YyCTaHOBJICHHBIX KoJeKcoM MPUHIIUIIOB, HOPM M IPABHUII
MOBEJICHMS, a TAK)KE COBEPIINCHHE IMPOCTYIMKA, MOPOYAIIEro 4eCTh PaOOTHUKA WIIH
YupexaeHus.

4.2. CobmoneHue paOOTHHKAMH YUYPEKJICHHS IIOJOKEHUM HACTOSIIETO
Konekca yunteiBaeTcss mpu GOpMHUPOBAHUN KaJAPOBOTO pe3epBa Il BEIIBHKCHUS Ha
BEITIIECTOSAIINE JOKHOCTH, & TAK)KE MTPU HATO)KCHUH TUCIMILUIMHAPHBIX B3BICKAHUH.



